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HHCTPYKIUA
JJIA COTPYIJHUKOB ITPU ITOCTYIIVIEHUU YT'PO3bI
TEPPOPUCTHYECKOI'O AKTA B IMCBMEHHOM BUJIE

1. O6uue TpedoBaHus1 6€30MACHOCTH

1.1. Yrpo3sl B mUCbMEHHOW (opMe MOTYT MOCTYNUTh B YUpeXACHHE, KaK IO MOYTOBOMY
KaHajly, TaK M B pe3yJbTaTe OOHAPYXEHHS Pa3IUYHOIO poJa AHOHMMHBIX MaTepuajoB (3alUCKH,
HaAmucu, nHpopMalus, 3aMcaHHasi Ha AUCKe U T.J1.).

1.2. TIpu 5TOM HEOOXOIUMO YETKOE COOJIO/IEHNE COTPYIHUKAMU YUPEXKICHUSI OOpaImieHus ¢
AHOHMMHBIMU MaTepUaIaMU.

1.3. [IpexynpeautenbHbie Mephl (MEPhI MPOGUITAKTAKH )

- THIATENIbHBII MPOCMOTP CEKpeTapeM MOCTYMaoleld KOPPECIOHICHIINY;

- oco0oe BHMMaHHE HEOOXOJMMO oOpamarh Ha OaHAEPOJIH, THChMa, KPYIHBIC YIMAKOBKH,
MOCBUIKH, QYTIISphl YIAKOBKU U T.II., B TOM YHCJI€ U PEKJIAMHBIE TPOCIIEKTHI.

1.4. Ilenp pOBEPKU — HE MPOITYCTUTH BO3MOYKHBIE COOOIICHHS 00 yrpo3e TePPOPUCTUUECKOTO
aKTa.

2. IllpaBuiia oOpalieHusi ¢ AHOHMMHBIMHM MaTEePUAJIAMH, COJEPKAMMMH YTIPO3bI
TEePPOPUCTHYECKOI0 XapaKTepa

2.1. Ilpu monyuyeHUH aHOHMMHOIO MaTrepHalia, COJEP)KalIero Yrpo3bl TEPPOPUCTHUECKOTO
XapakTepa BBIIIOJHUTH CIEAYIOLUe TpeOOBaHMUS:

- oOparaiiTecb ¢ HUM MaKCUMaJIbHO OCTOPOKHO;

- y0OepuTe €ro B YHUCTBIH IJIOTHO 3aKPbhIBAEMbI MOJUATUIICHOBBIA MAaKeT M TOMECTHTE B
OTJICIbHYIO )KECTKYIO MaIKy;

- IOCTapalTech He OCTABIISITh HA HEM OTIIEYaTKOB CBOUX IaJIbIICB;

- €CIIU JIOKYMEHT MOCTYNHJ B KOHBEPTE, €r0 BCKPHITHE MPOU3BOAUTCS TOJBKO C JIEBOW HIIU
MIpaBoOii CTOPOHBI, AKKYPATHO OTpe3asi KPOMKH HOKHHUIIAMU;

- COXpaHsIiTe BCe: caM JOKYMEHT C TEKCTOM, JIFOObIe BIOXKEHUS, KOHBEPT U YIIaKOBKY, HUYETO
He BbIOpachIBaiiTe;

- HE paclIupsuTe KPYT JIMI, 3HAKOMUBIIIKXCS C COJIEP)KAHUEM JOKYMEHTA.

2.2 AHOHMMHBIE MaTepHalIbl HAMPaBbTE B IPABOOXPAHUTEIHHBIE OPTaHbl C COMPOBOIUTENHHBIM
MUCEMOM, B KOTOPOM JOJIKHBI OBITh YKa3aHbl KOHKPETHBIE MPU3HAKH aHOHUMHBIX MaTepHuasoB (BUI,
KOJIMYECTBO, KAKUM CMOCOOOM ¥ Ha 4YeM UCIOJIHEHBl, C KAaKUX CJIOB HAYMHAETCA U KaKUMU
3aKaHYMBAETCS TEKCT, HaJM4Me NOJIMUCH U T.I.), a TaKkKe OOCTOSTEeNbCTBA, CBSI3aHHBIE C HX
oOHapyXeHHEM WIIH MOJTyYeHUEM.

2.3. AHOHUMHBIE MaTepHalibl HE JOJKHBI CIIMBATHCS, CKJIEUBATHCS, HA HUX HE pa3pelraeTcs
JeNaTh MOAMKCH, TOJAYEPKUBATh WM OOBOJUTH OTIEIBHBIE MECTa B TEKCTE, MHUCATh PE3OJIIOIHUU U
yKa3aHusl, TAaKXKe 3alpeniaeTcsi UX MsITh U CTHOATh.



2.4. Ilpu UCIIOTHEHUM PE30JIOLUI U APYTrUX HAAIKUCEH Ha COPOBOJUTENbHBIX JOKYMEHTAX HE
JIOJKHO OCTaBaThCs JABJICHBIX CJIEJOB HA aHOHMMHBIX MaTepHaIax.

2.5. PerucrpalMOHHBIM IITaMIl IPOCTaBISETCS TOJBKO HA CONPOBOJUTENBHBIX IHCbMax
OpraHU3aluy U 3asBJICHUAX T'PaKJaH, IepeJaBIINX AHOHUMHBIE MaTepUalbl B HHCTAHIIVH.
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